
 

 

 
12 January 2022  
 
 
 
 
 
 
 
 
 
 
Dear Parent/Carer 
 
I hope you have all had a restful break and were able to spend time with friends and loved 
ones over the holiday.   
  
At Hampton Gardens, we pride ourselves on our high standards of behaviour, conduct and 
achievement. Our Sixth Form is central to this and so I write to politely reinforce our 
expectations. We feel that certain standards were starting to slip towards the end of the 
term and would like to begin the new year in the right way. Lower school students look up 
to the Sixth Form students and we would like our young adults to take their responsibility 
as a role model seriously.   
  
We recognise that many of our sixth formers are getting it right, displaying exemplary 
behaviours and we are delighted to celebrate this, as our Achievers’ Breakfast displayed at 
the end of the Autumn Term. We will be holding another Achievers’ Breakfast at the end of 
the Spring Term. Invitations will be given to those students who demonstrate excellence in 
their attendance, punctuality, attitude and efforts in their academic studies.   
  
In order to support students to achieve their potential, we will be tightening up our 
monitoring of attendance and punctuality. The correlation between attendance and 
achievement is definitive; statistics time and again show that students with high attendance 
also do well academically.  
 
A Few Reminders  
  
All students should attend school from 8.30am until 3.10pm.  
  
Sixth Form students:  
 

 should be on site at Hampton Gardens for all form sessions, timetabled lessons, Silent 
Study Periods (SSPs) and Non-contact lessons, or at Hampton College site if they have 
a timetable lesson there. SSP times are a registered lesson and take place in the 
Hampton Gardens Sixth Form Centre. These are an opportunity for students to 
complete their homework, wider reading, revision, explore UCAS or careers. 
 

 should attend ALL form time periods (8.30am – 8.45am). This is a vital part of the 
school day when messages can be given and students can build relationships with 
their form tutors, who will be writing references for them and supporting them in 
their choices beyond Sixth Form. If the first lesson of the day is at Hampton College, 
they should attend their form time at Hampton College with their designated tutor 
there.  

 



 

 

 
 may leave to go home early if they have a non-contact lesson during Period 5. 

Students may leave at the beginning of lunch (1.25pm). For most students this is only 
one day per week.  
 

 should report any absence by 8.30am on every day that they are not in school. Any 
unreported absences will be logged as unauthorised and be considered as truancy. 
Reporting an absence can be done in any of the following ways:  
 
 through the main absence line (01733 246700)  
 
 Emailing Sixth Form Support Assistant Mrs Janceski: 

(hjanceski@hamptongardens.org.uk)  
 
 Calling Hampton Gardens Sixth Form Directly (01733 246700 ext. 1245)  
  

Students have plenty of time to move between sites and are trusted to make their way 
between the schools as sensibly and quickly as they can. Anything below 90% would be 
considered a concern short of our high expectations. Absence due to the COVID pandemic 
will of course not be included in our calculations.   
  
We will be following the Five Step procedure outlined in the Conduct Policy attached to 
address students whose attendance, punctuality, attitude or behaviour is not in line with 
our expectations. As said previously, the vast majority of our students are approaching their 
studies with maturity and enthusiasm and are a joy to work with; I hope that this letter will 
be a reminder to the small minority. Staff who work with the sixth formers have been asked 
to send a text message to alert parents if students’ attendance, punctuality or attitude is 
not in line with our standards and we would greatly appreciate your support in reinforcing 
our expectations.   
  
Another area of focus is dress code, a reminder of which can be found on link below. We 
will be running checks to ensure that students are appropriately dressed for a professional 
environment. Anyone not dressed suitably will be asked to go home to change. Going 
forward, this will be our approach. Students persistently breaching the dress code can 
expect to receive further sanctions.  
  
It is possible for you to view your child’s timetable and grade card via the My Child at School 
login, which also has details of their attendance. Please contact the school if you are having 
any trouble accessing this or do not have your login details. Further information on our 
school expectations and procedures can be found at the following Hampton Gardens Sixth 
Form link.  
  
We greatly appreciate your support in ensuring that Hampton Gardens Sixth Form is a place 
of high aspiration and high standards.   
  
Yours sincerely,   

  
  
Dominique Norris   
Post 16 Leader   
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